Town of Hedgesville

Incorporated 1854

Naylor Memorial Hall

Hedgesville, West Virginia  25427-0045

Board of Zoning Appeals

APPEAL ON ACTION
BY HEDGESVILLE ZONING ADMINISTRATOR
OR HEDGESVILLE PLANNING COMMISSION
APPELLANT:



Name:

__________________________________________



Address:
__________________________________________





__________________________________________





__________________________________________





__________________________________________



Telephone:
__________________________________________





__________________________________________



Fax:

__________________________________________



E-mail:

__________________________________________

SUBJECT PROPERTY:
Property Owner (check one):
□ The owner is the appellant, same as above.






□ The owner is not the appellant, name and address below:






__________________________________________________






__________________________________________________






__________________________________________________






__________________________________________________






__________________________________________________

Property Street Address:
__________________________________________

Legal Description:

(Attachment #1
from Berkeley Co. record of title or deed.)

Berkeley Co. Tax Map:
(Attachment #2
 from Berkeley Co. Tax Office.)

Existing Site Plan:

(Attachment # 3-A   See Hedgesville Zoning Ordinance, Section 602.5.)

(One copy, if applicable)


Proposed Site Plan:

(Attachment # 3-B   See Hedgesville Zoning Ordinance, Section 602.5.)

(One copy, if applicable)

CONTESTED  ACTION:
Note:  The Board of Zoning Appeals will address only one contested action per appeal; if two or more actions are contested, file a separate appeal for each contested action. The Hedgesville Zoning Ordinance only authorizes the Board of Zoning Appeals to reverse or modify the following actions of the Hedgesville Zoning Administrator or the Hedgesville Planning Commission.  
Appeals for property zoning map changes, or changes to the Zoning Ordinance must be brought before the Hedgesville Planning Commission for final action by the Hedgesville Town Council (Section 903). 

Check only one:
□
Permits (Section ...          )

□
Variances (Section ...          )

□
Special Exceptions (Section ...          )

□
Historic District Requirements (Section ...          )

□
Fee Requirements (Section ...          )

□
Site Plan Requirements (Section ...          )

□
Public Hearing Requirements (Section ...          )

□
Other documentory, regulatory or procedural actions: List Section(s)_______________________

GROUNDS FOR  APPEAL:
Note: Grounds for appeal must refer to applicable sections of the Hedgesville Zoning Ordinance as checked under “Contested Action” above.

Check only one:
□
This appeal is to reverse the contested action. (Describe below the error Appellant believes was made in applying the Hedgesville Zoning Ordinance.)

□
This appeal is to modify the contested action. (Describe below the modification(s) the Appellant believes should be made in applying the Hedgesville Zoning Ordinance)


(Attach additional sheets here, if necessary. □ Check if additional sheets are attached.)

RECOMMENDATION  OF  THE  HEDGESVILLE  PLANNING COMMISSION:
Note:  Hedgesville Zoning Ordinance requires this form to be filed with the Hedgesville Zoning Administrator for assessment of applicable fees and referral to the Board of Zoning Appeals (Section 803.2) 

Fees . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
The Board of Zoning Appeals shall set a date for a public hearing no more than 40 days from the filing date, and this date will be announced and published by the Board of Zoning Appeals 30 days before the hearing (Section 804.1).

The Board of Zoning Appeals shall forward a copy of this appeal to the Hedgesville Planning Commission for its recommendation, and a written recommendation must be returned before the public hearing (Section 804.2).

FILING RECIEPT / DATE:
I, the Hedgesville Zoning Administrator, hereby acknowledge filing of this appeal, and find it complete and sufficient for submission to the Board of Zoning Appeals.

Additionally, I acknowledge receipt of all expenses incidental to this appeal in the amount of $________.

________________________________ Date: ________________________

(Zoning Administrator signature)

APPELLANT SIGNATURE / DATE:
□
The undersigned Appellant is the sole contact in all matters pertaining to this appeal.

□
Designation of Representative: The undersigned Appellant designates the representative listed below as Appellant’s sole agent in all matters pertaining to this appeal:



Representative Name:__________________________________



Address:
__________________________________________





__________________________________________



Telephone:
__________________________________________



Fax:

__________________________________________



E-mail:
__________________________________________

I, the Appellant (and Appellant’s Representative, if designated), hereby acknowledge, depose and say that all the above information and all the accompanying attachments, statements, documents, drawings, and proof of fee payments are current, correct and true.

Additionally, I acknowledge that the Zoning Administrator has provided me with a signed and dated copy indicating receipt of this filing.

______________________________________________ Date: _______________

(Appellant signature, required)

______________________________________________ Date: ________________

(Appellant’s Representative signature, if designated)
BOARD OF ZONING APPEALS RECEIPT / DATE: 

As Chair or Vice-Chair of the Hedgesville Board of Zoning Appeals, I acknowledge timely receipt from the Zoning Administrator of this sufficient and complete filing for appeal along with all relevant records of action by the Hedgesville Zoning Administrator or the Hedgesville Planning Commission.

__________________________________________________________________

(PRINT NAME, □ Chair or  □ Vice-Chair, Hedgesville Board of Zoning Appeals)

___________________________________________ 
Date _________


(Signature)

Board of Zoning Appeals 

Special Exception Uses and Processes

Zoning District, Permitted Uses and Special Exception Uses Information 

Information related to Zoning Districts, permitted uses, special exceptions and design regulations are set forth in the Hedgesville Zoning Ordinance, Article V (54-72).   Information about development review can be found in Article VI (72-78).   For permitted uses in residential low density areas and special exception uses, see Article V, Section 501 (54-60); residential moderate density, Section 502 (60-66); and commercial general district, Section 503 (66-72).

Special exception uses can and will only be granted for the expressed purposes contained in the Ordinance.  

Historic Preservation District

Special consideration and deliberation is required of any applications for special exception use, building permits and occupancy permits within the designated Historic Preservation District (Section 505, 71-72).  
Development Review: Special Exceptions
The requirements and processes pertaining to special exception use request are found in Article VI (72-78).  Routine administration on the Ordinance rests in the Zoning Administrator.  
· In the case of special exception use requests, no permit shall be issued, no building or use shall be established or continued except in conformity with the site development plan approved by the planning commission, and no zoning use and occupancy permit shall be issued until all requirements of the section has been met.

Applicant/Appellant
It is the responsibility of the applicant/appellant to submit a complete application packet in writing, with all required information as set forth in the Ordinance and pay all required fees at the time of application or appeal.  Specifications of the required information can be found in Article VI (73-76).  Procedures special exception uses requiring site plan review and public hearing can be found in Section 603 (76-78).

Site Plan Review and Public Hearings

No applications or appeals will be considered by the Planning Commission or Board of Zoning Appeals until the application is complete and all fees have been paid.  It is the responsibility of the applicant/appellant and the Zoning Administrator to assure that files are complete.  

All applications requiring site plan review will be submitted to the Planning Commission to assure compliance with Ordinance.  The Planning Commission will make a recommendation to the Board of Zoning Appeals in writing. 

All applications requiring consideration by the Board of Zoning Appeals and Public Hearing shall be placed on their docket.  
· The Board shall review complete application material and Planning Commission recommendations.
· The Board will consider applications and appeals at their regularly scheduled meeting or at special meetings held in accordance with the Ordinance.
· The Board shall set the time and date for a public hearing.
· The Town Recorder will assure that all meetings are advertised and posted as designated in the Ordinance.
· A final decision will be made by the Board of Zoning Appeals and communicated to all interested parties in writing within 15 days of the final hearing.
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