Town of Hedgesville


Land Use Planning

Building Process Packet
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The fee schedule and building code list are a part of the Land Use Planning Build Code Ordinance and is contained here for reference only.  These forms are intended to facilitate the administration of the Land Use Planning Ordinances.
Application for Zoning Permit

Applicant information:

Name:













Mailing address: 











Phone number:




   Fax number:





Email address:












Building information: District:  05
Tax Map: 1 or 2 (circle one)   Parcel Number: 


Physical address:











Lot #:


     Subdivision name (if applicable):





 

	IMPROVEMENT TYPE:
	PROPOSED USE:

	( NEW CONSTRUCTION (1)

( ADDITION (2)

( ALTERATION (3)

( REPAIR/REPLACEMENT (4)

( DEMOLITION (5)

( RELOCATION (6)

( FOUNDATION ONLY (7)
( NEW USE (8)

	ASSEMBLY

( THEATER (1)

( NIGHT CLUB (2)

( RESTAURANT (3)

OTHER ASSEMBLY

( CHURCH (4)

( BUSINESS (5)

( EDUCATIONAL (K-12) (6)

( DAY CARE FACILITY (7)

( POST HIGH SCHOOL (8)

FACTORY

( MODERATE HAZARD (9)

( LOW HAZARD (10)

( HIGH HAZARD (11) 


	INSTITUTIONAL

( GROUP HOME (12)

( HOSPITAL (13)

( JAIL (14)

( MERCANTILE (15)

RESIDENTIAL

( HOTEL, MOTEL (16)

( MULTI-FAMILY (17)

( IRC TWO-FAMILY (18) 

( IRC SINGLE FAMILY (19)

STORAGE

( MODERATE HAZARD (20)

( LOW HAZARD (21)

( OTHER (24)



CURRENT ZONING DISTRICT (HISTORIC PERSERVATION IS SUPERIMPOSED—SEE ZONING MAP)
	Residential – 
Low Density (1)
	Residential – 
Moderate Density (2)
	Commercial General (3)
	Open Space (4)
	Historic Preservation (5)


FRAME TYPE (CHECK ONE ONLY)
	Steel (1)
	Masonry (2)
	Concrete (3)
	Wood (4)
	Other (5)


EXTERIOR WALLS (CHECK ONE ONLY)
	Steel (1)
	Masonry (2) 
	Concrete (3) 
	Wood (4)
	Other (5)


Application for Building Permit 
	LINEAR FEET
	NO. OF
	SQ. FT. OF

	Frontage
	
	Stories
	
	Lot Area
	

	Front Setback
	
	Bedrooms
	
	Building Area
	

	Rear Setback
	
	Full Baths
	
	Living Area
	

	Left Setback
	
	Partial Baths
	
	Swimming Pool
	

	Right Setback
	
	Garages
	
	Basement Area
	(Finished
	

	
	
	
	
	
	(Unfinished
	

	Elevation
	
	Windows
	
	Garage Area
	(1 Story
	

	
	
	
	
	
	(2 Story
	

	
	
	Fireplaces
	
	Office/Sales
	

	
	
	Enclosed Parking
	
	Deck
	

	NUMBER OF RESIDENTIAL UNITS
	
	Outside Parking
	
	Porch
	


Additional Requirements:
_____  2 Sets of Construction Drawings 

_____  Completed Construction Agreement (for Grading Permit)

_____  2 Sets of Site Plans (for Zoning Permit)
_____  Copy of Deed

_____  Copy of Site Survey 
Type of Structure:  











# of Stories:


  Dimensions: 


 X 

 = 










   (Width)
        (Length)

(Sq. Ft.)

Estimated Value:  





Contractor’s Name:  










 
Contractor’s Address:










 

WV Contr. License #:   


  
Hedgesville License #:  



(If more than one contractor, please continue list on back.)

(If value more than $1000, municipal license and B&O Tax registration required.)

I HEREBY CERTIFY THAT TO THE BEST OF MY KNOWLEDGE THE INFORMATION ON THIS APPLICATION IS TRUE AND CORRECT.














APPLICANT SIGNATURE





DATE
Fee Schedule

ZONING PERMIT FEES
1.
Outbuildings, garages, barns, unfinished basement




$20 + .10/sq. ft.
2.
In-ground/above ground pools, porches, decks




$20 + .10/sq. ft.
3.
Single family residential, additions, townhouses, finished basement


$20 + .10/sq. ft.
4.
Duplex










$20 + .10/sq. ft.
5.
Multi-family









$30 + .15/sq. ft.
6.
Commercial/Industrial (including church)





$50 + .25/sq. ft.
7.
Signs










$20

8.
Chimney









$20

9.
Storage building, 150 sq. ft. or less (cannot be connected to any utilities)

$10

10.
Fences over 6 ft. in height or retaining wall if over 4 ft. in height


$20

11.
Demolition









$20

(Structure to be demolished due to damage caused by acts of God or fire shall be exempt from fee)
12.
Rebuilding roof with new framing






$20

13.
Installing a door or window







$20

(No permit required if changing a window of the same size unless in sleeping room;
 new window must meet egress requirements)

14.
Number of mechanical inspections X $20





_______

Total









_______

PLANNING COMMISSION FEES

1.
Site Plan Review on parcels containing less than one acre



$50

2.
Site Plan Review on parcels containing more than one acre



$200

3.
Subdivision Plat Approval







$250

4.
Text Amendment








$200

5.
Map Amendment








$100

BOARD OF ZONING APPEALS

Petition









$100

CODE APPEALS BOARD

Decision Appeal








$100

ALL FEES/COSTS MUST BE PAID TO THE TOWN OF HEDGESVILLE PRIOR TO APPLICABLE  MEETINGS.

In addition to the above fees, any person, firm, or corporation who shall commence work governed by this ordinance without first obtaining the required permit shall pay double the cost of such permit if the permit is obtained within forty-eight (48) hours of notification of the violation.  If the permit is not obtained within a forty-eight (48) hour period, the Building Official will serve written notification of the violation to the appropriate party and the fees shall be tripled.  The above fees shall be in addition to any fines levied by the courts if the violator is prosecuted.

Building Code List
The Town of Hedgesville enforces the following Building Codes:

(REV BY ORD 15 APR 2008)
· International Building Code 2003 Sixth Printing (with amendments)

· International Plumbing Code 2003 Fifth Printing
· International Mechanical Code 2003 Fourth Printing
· International Fuel Gas Code 2003 Fifth Printing (with amendment)

· International Property Maintenance Code 2003 Second Printing
· International Energy Conservation Code 2003 Fifth Printing
· International Residential Code 2003 Seventh Printing (with amendment)

· ICC/ANSI A117.1 Standards For Accessibility & Usable Buildings & Facilities 2003 First Printing
· International Existing Building Code 2003 Third Printing (with amendment)

By reference:

NFPA 70, National Electric Code 2005 Edition
NFPA 101 Life Safety Code 2003 Edition
Contact Naylor Hall at (304)754-4827 or email at hedgesvillewv@verizon.net
Zoning and Building Permit Application Checklist

To avoid unnecessary delays in the processing of your application, please use the following checklist to compile all necessary information.

This completed checklist should accompany your completed application packet.

Basement    or     Crawl Space (circle one)

Depth below grade
:  _____  _____  _____  _____  
each wall


 # of stories above grade
Ceiling height: 
_____  basement;  _____  1st floor;  _____  2nd floor

_____  Is basement conditioned (heated/cooled)?

_____  Brick or stone veneer

Sewer & Water (check which apply):

_____  Water Tap (Letter of availability attached)

_____  Sewer Tap (Letter of availability attached)

_____  Well Permit

_____  Septic Permit

Paperwork (check as completed):
_____  Completed Application

_____  Planning Sign-off

_____  2 Sets of Construction Drawings 

_____  Completed Construction Agreement (for Grading Permit)

_____  2 Sets of Site Plans

_____  Copy of Deed

_____  Copy of Site Survey

Specifications (complete):
_____  U Values for windows (actual value that will be used)

_____  U Value for solid core doors

_____  U Value for patio doors

_____  U Value for sliding glass doors

_____  R Value for cathedral ceiling insulation

_____  R Value for ceiling insulation

_____  R Value for wall insulation

_____  R Value for under-floor insulation

_____  R Value for basement wall insulation

_____  R Value for slab perimeter insulation

_____  Heating Efficiency Value for heating equipment

_____  Seer Value for cooling equipment

Application for Certificate of Occupancy
Building Permit #:





Issue date:





Name of applicant: 













Address of work location:











Phone number:





Start date: 





INSPECTION



DATE



INSPECTED BY
FOOTER/FOUNDATION












SLAB














ROUGH PLUMB












FRAME













ROUGH WIRE












INSULATION












FINAL ELECTRICAL












FINAL GRADING *












FINAL INSPECTION











ENERGY CERTIFICATION (ASRAE 90-75)



















(Engineer/Architect)
Note:  After the above submitted information has been reviewed and approved, your occupancy permit will be issued.
CIRCLE APPLICABLE  INSPECTIONS:




CHIMNEY INSPECTION:
1. Footers, before placement of concrete




1. Footers, before placement of concrete

2. Foundation, damp proofing/drain tile (prior to backfill)

2. Fireplace throat (if applicable)

3. Slabs, before placement of concrete (radon for habitable spaces)
3. Final

4. Rough electrical (see below for approved inspectors)

5. Framing, rough plumbing & mechanical (before insulation)

6. Insulation (before drywall)

7. Final electrical (to be completed by same inspector as rough electrical)

8. Final grading (*if applicable; refer to your building permit)

9. Final (not to be combined with final grading) 

International Building Code 2000 or International Residential Code 2000 AND NEC APPLY
Note:  1 copy of this form is required for each building

Scheduling Inspections

BUIDLING INSPECTIONS:
To schedule an inspection, please call John Dick, building inspector: 


304-279-8530
Be prepared to provide the following information:

1. Permit #

2. Type of inspection

3. Requested inspection date

4. Name of person requesting inspection

NOTE:  Inspections will be completed in a timely manner although no appointments are possible.
The earliest date available will be given when scheduled.

APPROVED ELECTRICAL INSPECTORS
Middle Department Inspection Agency, Inc. 

Wes Clark, inspector

          1-800-248-6342

Commonwealth Electrical Inspection Service, Inc.
Doug Cloud, inspector


304-263-7754

Commonwealth Electrical Inspection Service, Inc.
Richard Hill, inspector


304-754-7146

Accredited Services, Inc.  



Charles Smith, inspector

304-261-0243

Atlantic Inland, Inc.




Kenneth Coffelt, CPCA


703-662-6770

MEGCO Inspections, Inc.



Ronald B. Mathias, inspector

304-788-5942

MEGCO Inspections, Inc.



Clifton Bennett, inspector

304-788-9101

MEGCO Inspections, Inc.



Harold Blanco, inspector

304-754-9295 










        
    or 1-800- 304-5942
NOTE:  Inspectors may make unscheduled visits at any time during normal working hours.

I  HAVE READ AND UNDERSTAND THE ABOVE INFORMATION.




(Name)







(Date)

Construction Agreement
MINIMUM REQUIREMENTS

1. As a minimum, all denuded areas on the lot shall be stabilized within 7 days of final grading with permanent vegetation or a temporary protective ground cover suitable for the time of year.

2. All upslope water will be diverted around the construction site.  Diverting water onto an adjacent property will not be allowed without written permission from the owner.

3. All down slope areas will be protected with appropriate sediment control devices.  This will include, at a minimum, silt fence, properly installed.  If site conditions permit, a sediment trap will be required in lieu of or in addition to the silt fence.

4. All storm water drop inlets and other similar structures will be protected from siltation by the proper drop inlet protection measures.

5. A stabilized construction entrance shall be provided with appropriate size culvert under entrance as needed.

Signature of Landowner or Developer:  










Name:

















First Name




Last Name

Address:  















Number 
Street Name



City

State



Zip Code

Party Responsible for Erosion and Sediment Control (if different from landowner)

Name:
















First Name




Last Name

Address:















Number
Street Name



City

State



Zip Code

REMINDER:
A CONSTRUCTION SEDIMENT CONTROL PLAN AND THIS AGREEMENT MUST BE ON FILE AT THE APPROPRIATE OFFICE AND A COPY MUST BE HELD ON THE JOB SITE.
Application Reviewed & Approved by 





Date:  




Final Grading Inspection:  







Date:  




Request for Address Assignment
PROCEDURES:

· Obtain zoning permit from the Zoning Administrator.

· Stake location of the driveway accessing the structure to be addressed prior to the footer inspection by the Building Inspector.

· Upon completion of an approved footer inspection, immediately mail or fax the form below to the Town of Hedgesville along with site plan showing driveway location.

· Receive information of the new address from the Town.

These steps must be followed to ensure your receipt of your new address in a timely manner.

BUILDING PERMIT NUMBER:  









CONTACT PERSON:  










CURRENT ADDRESS:  










PHONE #:  





FAX #:  





LOT #:  


SUBDIVISION NAME:  






ROAD THAT DRIVEWAY ACCESSES:  








ROAD THAT STRUCTURE FACES:  








DATE SUBMITTED:  











Town of Hedgesville

Incorporated 1854

Naylor Memorial Hall

P. O. Box 45

Hedgesville, West Virginia  25427-0045

Ph: (304)754-4827    Fax: (304)754-8641     Email:  hedgesvillewv@verizon.net
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